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Helping People. Changing Lives.






	Applicant:        

	Program:        

	Position:        

	Date:         

	
	Excellent
	Good
	Fair

	Prior Work Experience – Does the candidate posses the appropriate work experience for the position?
	(20 - 14)

 
	(13 - 7)

 
	(6 - 0)



	Customer Service – Does the candidate demonstrate a high level of customer service skills/abilities?
	(15 - 9)


	(8 - 4)
	(3 – 0)

	Educational Background – Does the candidate have the appropriate educational qualifications or training for the position?
	(15 - 9)


	(8 - 4)
	(3 – 0)

	Communication – How were the candidate’s communication skills during the interview?
	(10 - 7)


	(6 - 3)
	(2 – 0)

	Knowledge of Job – Does the candidate understand the duties and responsibilities of the job?
	(10 - 7)


	(6 - 3)
	(2 – 0)

	Knowledge of Organization – Does the candidate understand the mission of the Agency?
	(5 - 4)

 
	(3 - 2)
	(1 – 0)

	Application/Cover letter/resume – Are the application materials presentable and appropriate for the position?
	(5 - 4)


	(3 - 2)
	(1 – 0)

	Essential Job Requirement (list)


	(10 - 7)


	(6 - 3)
	(2 – 0)

	Essential Job Requirement (list)

	(10 - 7)


	(6 - 3)
	(2 – 0)

	TOTALS FOR EACH COLUMN


	
	
	

	OVERALL RATING:
	


Appearance:      ( Acceptable


Languages (if applicable):     


___________________________________________________________________

___________________________________________________________________

Do you recommend this person for hire:  ( Yes  ( No  ( Maybe (explain)

Comments___________________________________________________________

___________________________________________________________________

Signature of Interviewer:_____________________________________________________

INTERVIEW RATING
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