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Self-Service Enrollment











You can receive your pay-stub on-line!  Through EBS On-Line Self-Service, you can access your payroll information on a secure internet site.  The following will be available to you:


	You will receive an email notification one day prior to pay day.  Once you log on to the internet site, you can access your pay information.  Please specify below what email you want the notification sent to;


	You can print pay information, which is useful when you need copies of pay stubs for loan verifications;


	You can access:


o	Past pay records at any time;


o	Your W-2 year-end tax form;


o	Your W-4 withholding information;


o	Sick and vacation balances and usage.


Yes, enroll me in EBS On-Line Self-Service.  


I, _______________________________ understand I will not receive a hard copy pay stub and will be able to receive my pay information on a secure internet site.  


_____________________________		__________________


	Employee Signature				Date





_____________________________	 	__________________


	Email Address 				   Employee Number		


Note:  You must have Direct Deposit to enroll.  





If you have any questions, please contact the Human Resources Office at 263.1070.
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